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Please note, due to the Epic templates, your screens may look different
than the images in the tip sheet.
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View and Print Statement

From Hospital Account, search the IRB# or study short name in the Patient field.

2. Select your study and click Accept.
If you know the account number, select it from the Acct ID column otherwise select your date range from the Adm Date
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4. Select the Guar Summary tab and then the Statements & Letter tab.
5. Select the statement period by clicking on the Date.
6. The auto-generated statement will open.
7

. The print button is on the bottom right corner.
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Creating a Statement
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1. From Hospital Account Maintenance, search the o I Hospital Account Acth
account ID from the Account field. Be sure to select HB 359
& PB on Account Type. W Send Detail Bill
Send Detail Bill [359] Choose Another Activity
2. Select your account and click Accept. = Add Note
From the Acct Summary tab, click Account Activities. 2= 1> L) e+ < =2 - = e

Creating a statement|

4. Hospital Account Activity will open, select Send Detail

Bill [359].
5. From Send Detail Bill section, select Type of Hospital Surnmary 2
Account. =N suar| Tyee Detail Bil
Detail Bill Template is TNMC RSH Detail Statement. e otaIl B
Enter your date-of-service or date range in the i

(@ Send a detail bill for the hospital account.

Transaction Date Range fields.

D etail Bill Template
THNMC RSH DETAIL STATEMENT

Select your printer and click Print Now.
Click Accept.
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