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Attendees will:

• Install Zotero 7 and Zotero’s browser connector or 
update to Zotero 7.

• Create a “collection” (folder) in Zotero

• Use several methods to add references to the 
collection

• Use Word’s Zotero ribbon to add in-text citations 
and a bibliography to a Word document.

• Use Zotero’s duplicate detection tool to merge 
duplicate records.

• Set Zotero preferences/settings to back-up their 
library and optimize their access to UNMC-licensed 
full-text articles and needed citation styles.

Objectives



Install the Zotero Application and 
the Browser Connecter

Zotero.org

















Open Zotero





Working with an old version of Zotero?  

• Quit Word

• Use Zotero’s “Help” menu to “Check for 

Updates”

• Follow the steps to Update.  If you’ve quit Word 
before updating Zotero, Zotero’s Word add-in 

should update at the same time.



Create a Collection (Folder)









Add a reference: Drop in a .pdf







Add a reference: Search for a doi 
or PMID







Could right click on reference and

 “move item to trash”



Add a reference: Import PubMed 
records



May be a “Z”













Add a reference: Import Google 
Scholar records

https://scholar.google.com











Add a reference:  Export a RIS  
(RefMan RIS) file and import it 

into Zotero

Google Scholar like standard literature databases provides a way to create a 

standard citation file (RIS, Reference Manager RIS, RefMan RIS, Bibtex).

  

Most standard literature databases hide the citation manager file creation 

option in a “Send to”, “Save”, or “Export” menu. 
 

In Google Scholar you have to do some “Settings” work to see this option



























Add a reference:  Use the 
connector to create a webpage 

record and edit it















Using Zotero to Create In-text 
Citations and Bibliographies















































Merge Duplicates













Optimize Settings



In the “Edit” menu on Windows computers



































Access full-text articles from 
Zotero



Right-click 

(Windows)

Two-finger click 

(Mac)





























cmschmidt@unmc.edu

402-650-5056

Zotero Guide:

https://unmc.libguides.com/zotero 

Questions?

mailto:cmschmidt@unmc.edu
https://unmc.libguides.com/zotero



	Slide 1: Zotero 7 Basics
	Slide 2: Objectives
	Slide 3: Install the Zotero Application and the Browser Connecter  Zotero.org
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11: Open Zotero
	Slide 12
	Slide 13
	Slide 14: Create a Collection (Folder)
	Slide 15
	Slide 16
	Slide 17
	Slide 18: Add a reference: Drop in a .pdf
	Slide 19
	Slide 20
	Slide 21: Add a reference: Search for a doi or PMID
	Slide 22
	Slide 23
	Slide 24
	Slide 25: Add a reference: Import PubMed records
	Slide 26
	Slide 27
	Slide 28
	Slide 29
	Slide 30
	Slide 31
	Slide 32: Add a reference: Import Google Scholar records https://scholar.google.com
	Slide 33
	Slide 34
	Slide 35
	Slide 36
	Slide 37: Add a reference:  Export a RIS  (RefMan RIS) file and import it into Zotero
	Slide 38
	Slide 39
	Slide 40
	Slide 41
	Slide 42
	Slide 43
	Slide 44
	Slide 45
	Slide 46
	Slide 47
	Slide 48
	Slide 49
	Slide 50: Add a reference:  Use the connector to create a webpage record and edit it
	Slide 51
	Slide 52
	Slide 53
	Slide 54
	Slide 55
	Slide 56
	Slide 57: Using Zotero to Create In-text Citations and Bibliographies
	Slide 58
	Slide 59
	Slide 60
	Slide 61
	Slide 62
	Slide 63
	Slide 64
	Slide 65
	Slide 66
	Slide 67
	Slide 68
	Slide 69
	Slide 70
	Slide 71
	Slide 72
	Slide 73
	Slide 74
	Slide 75
	Slide 76
	Slide 77
	Slide 78
	Slide 79
	Slide 80: Merge Duplicates
	Slide 81
	Slide 82
	Slide 83
	Slide 84
	Slide 85
	Slide 86: Optimize Settings
	Slide 87
	Slide 88
	Slide 89
	Slide 90
	Slide 91
	Slide 92
	Slide 93
	Slide 94
	Slide 95
	Slide 96
	Slide 97
	Slide 98
	Slide 99
	Slide 100
	Slide 101
	Slide 102
	Slide 103
	Slide 104: Access full-text articles from Zotero
	Slide 105
	Slide 106
	Slide 107
	Slide 108
	Slide 109
	Slide 110
	Slide 111
	Slide 112
	Slide 113
	Slide 114
	Slide 115
	Slide 116
	Slide 117
	Slide 118
	Slide 119: Questions?
	Slide 120

