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RSS Remote E-Signature  
This document is designed to show the use of E-Signature remotely.  

1) Locate the study in your application list in RSS and click on the icon for “consents”. 
 

 
 
 
 

2) Click on the approved consent you would like 
to use. 
 
 
 

 

 

 

 

 

 

3) Select “remote e-signature”. 
 

 

 

4) Fill in the appropriate fields. 
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For Remote e-signature: 

 

 

 

 

 

 

 

 

 

 

 

NOTE: will only appear if you selected 
“Signature of Witness” when creating the 
ICF.   

The options for header come directly 
from what you chose while creating the 
consent form. 

List the name of the SUBJECT.  
Even if they are not signing it, this allows 
their name to appear. 

Select “No” if the subject won’t be signing 
(i.e. children under 13, decisionally-
impaired, etc.) 

This will only appear for the NM 

header. 

 

You may list MRN and it will print out on 

the top of the consent form. 

NOTE: will only appear if you selected 
“Signature of Parent” when creating the ICF. 
The Name and Email text boxes appear after 
you click “Yes” if the parent is signing. 
 
You can add a second parent as necessary. 

NOTE: will only appear if you selected 
“Signature of LAR” when creating the ICF. 
The Name and Email text boxes appear after 
you click “Yes” if the LAR is signing. 
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5) Select the name and email of the person obtaining consent. 

 

 

6) Select “send eform” at the top. 

 

 

 

7) RSS generates a unique pin for the study personnel and a link to open the consent form.  

When the study personnel clicks on the link, a browser window opens where they enter their unique pin to 
access the consent form. 
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8) 2 separate emails are sent to the subject:  

• one with the link to the consent form  

• one with their unique pin allowing them to open the consent form. 

 

 

 

9) Once the proper informed consent 
process is completed and the subject 
indicates they want to participate, the 
person obtaining consent must unlock 
the consent form for signatures. 

• Select a “proofing type” from the 
drop down. This will either be video 
or telephone. 

• Select a “proofing method” from 
the drop down. 

• Click the “unlock” button. 
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10) The subject will click the “refresh” button. 

• The subject will click the checkbox 
certifying the study has been 
discussed. 

• The subject will sign their name in the 
box (with their mouse/cursor or finger 
if it’s a touch screen). 

• The subject clicks the “sign” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11) The person obtaining consent will click the 
“refresh” button. 
 

• They will sign their name in the box (with their 
mouse/cursor or finger if it’s a touch screen). 

• They will slick the “sign” button. 

 

 

 

 

 

 

 

 

 

 



 

 

6  |  UNIVERSITY OF NEBRASKA MEDICAL CENTER  

 

12) RSS emails a PDF of the electronically signed consent form to the subject/parent/LAR as applicable.  
 

 

 


